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1 GDPF Section 3: Quick-Start to the Packaging Cockpit

This manual provides a concise overview of the most important functions and entry points in the Packaging Cockpit.

Itis aimed at users who are looking for quick access to the essential steps in the Packaging Cockpit. The Quick Start is deliberately limited to
the basic functions for data entry, transfer and analysis.

For more in-depth information, the user manual and e-learning platform are also available.
To make the best use of this manual, there are two sections available:

Part A: General section

This section goes describes the basic functions of the Packaging Cockpit that are equally important for every economic operator using the
tool.

Part B: Economic operator specific modules

This section contains specific quick-start guides. Select the section that corresponds to your role (e.g. packaging manufacturer, consumer
good producer / filler or retailer).

The Quick-Start to the Packaging Cockpitis provided free of charge, without liability or warranty.


https://cockpit.packaging-cockpit.com/downloads/documents/UserManual.pdf
https://packaging-cockpit.com/en/e-learning/
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1.1 Part A: General section

1.1.1 Basics of the Packaging Cockpit

Aufgabe Zusétzliche Informationen Wo im Tool? Ausfuhrllf:he
Information
Request access via the "START NOW" button
Packaging Cockpit website:  Packaging  Cockpit S R = crcaciciacooozncon bl B RS

Registration - Packaging Cockpit

Start now with free account

Packaging Cockpit registration

The digital solution for your packaging - request your free basic version account now!*

Log-in to the Register via: Login Packaging | Ifthereis no accountyet available, see ,,Access to the Packaging Cockpit“ above.
Packaging Cockpit Cockpit

If you already have an account in the Packaging Cockpit —
e viathe ARAreporting portal, or

e via PreZero SPOT -

there is no need to request a new access. You can simply #8117
continue using your exiting account.

E-Learning
Mo account yel? Cantact us for mare infarmatian.
w2 A0 | AF] w2 130 0404 AT0R 10 b BAdn BTG T1e 3820 il

Changing settings & e Changesto: Top right on the landing page
contact information o Password

o Language s - - #1.2

¥ Hows B2 pecestud DeEpyeusiewsyl @ DAmSAANEU § DowNosge aicy o Geer ol K mepepod
o Layout E-Learning
e Logout
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e Information about support
and general questions
e Linktothe web shop

Entering packaging Entering: Onthe home page, in the "Packaging" tab in the header or overview of the packaging levels
data . . on the right-hand side:
e Material compositions
L] PaCkaging com pOnentS p gocxon # Home m: Packaging ¢ DataManagement g Data Evalustion & Downloads Search Q © test © Info = Webshop
e Packaging units Race st Pocapng Sysms .
e Packaging systems i s ¥ 0 O
Baceiliewied (oapoate Matioh. w Packaging Systems Packaging Units
Packaging Components Composite Materials
Managing data Access to: On the home page in the "Data management" tab in the header or in the overview on the

e Folder structure
e Import and export function
e Upload of Excel templates
e Management of:

o Export profiles

o Tags

o Reports

right-hand side

ﬁ x  Home m: Packagingll & Dats Manapement llm Data Evaiuaton & Downioads Search Q O test @ nfo W Webshop

Recntly edfed Packaging Systems

Recently eied Pactaging Unis v
Receny e T W

Packaging Systams Packaging Unils Packaging Components

Gomposite Materials Data Management Data Evaluation

Evaluation of data

Performing or viewing aggregated
evaluations that have already
been performed

On the start page in the "Data evaluation" tab in the header or in the overview on the right-
hand side
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e T cree [ a B e
Access to Access to: Onthe home page, in the "Download" tab in the header or in the overview on the right-hand
supporting content side
PP g e Exceltemplate
° Operating manual p & Home @ Packaging O Dats Management 1 Data mumn a, © st @ In ¥ Wetshop
e Guidelines for packaging P . i
0 0 ©
e Recyclability calculation v
method Packaging Systems. Packagng Units Packagng Components
S =)
How do | create a Example of creating packaging See "Part B: I. Creating datasets and Il. Data entry" 8 1.4-16
packaging? E-Learning

Hilfe & Unterstiitzung

e E-Learning Plattform

e Bedienhandbuch

e support@packaging-cockpit.com
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1.2 Part B: Economic operator specific modules

1.2.1 Quick Start for packaging producer in the Packaging Cockpit

Role in the overall process:
Provide complete and up-to-date packaging material data.

Brief description Detailed

information

I. Creation of You are here: © Home

8 1.6.2
datasets on

component and E-Learning

material level . . ’ y
1. Open the composite materials area <~

4. Creation of
packaging
components

3 A page for creating a dataset at material level will open.

2. Now follow the steps in section Il.
User manual

The creation of datasets at component level is analogous to this.
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Il. Dataentry You are here: © Page to create a dataset at material level 8 1.6.2
E-Learning
@ 095KGSME @ Home mi Packaging @ DataManagement [ DataEvaluation + Downloads
Composite Materials .

4. Creation of

: packaging
S compononts

g
1. ¢ Entry of header data
Article Name
Article Number
Manufacturer
Country of Manufacturing
g . g .
2. & Entry of specification data
Detection Layer Function Material Manifestation Mass [g) Caor Action
® ® o Materlal Layer a
3. Savedataset « -~ & Save

. The data entry for a dataset at component level is similar to this.

User manual

Zu 3.

817
E-Learning

J
3.2.4. Speichern
einer Verpackungs-
einheit
User manual
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. Versioning and 1. Versioning: According to chapter 1.8.4 in section 1, "Basics of data transfer and information flow," a new [N
amendments version of an existing dataset should always be created when incorrect entries need to be corrected. The 10. Editi
integrated tracking function ensures that the updated information is passed on in a traceable and transparent - Editing or

Create

v I Test

> [ TesiDir

I New Folder

Bm TestFoider

manner along the entire supply chain to the sales product.

You are here: © Data management: Selected folder and packaging level

a. = onthe right side, select the pencil icon for the dataset to be versioned

p ICKOOINE # Home ®: Packagingl & Data Management lj B Data Evaluation & Downloads

Search Q

Packaging Components I

Manufa
Tags Actions
cturer

o)

PR - |

b.

2. Amendments:
datasets)

#° editthe incorrect data and create a new version of the dataset (see Il. Data entry)

). If there is a change to the packaging, create a new data set (see above I. Creation of

If there are only minor changes, use the copy function in the data management. This allows you to create a copy of
the dataset, which is to be changed and then only change the applicable data.

deleting datasets

User manual
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IV. Export You are here: ©® Home = 1.12.
E-Learning
ﬁ S # Home B2 Packaging £ Data Management [ Data Evaluation £ Downloads
u
Create r
("] Manage Exports 1 1 .2.2. EXpOrt
datasets

1.

2.

- Inthe folder system select the folder with the dataset you wisch to export

R

&
c

Create

v

>

| Test

B8 TestDIr

= New Folder

B TestFolder

% # Home

~ Then select the applicable packaging level

[ e o v = ey (SRR & o st

Create

v mT

& Downloads Search

O st ® wio M Webshon

Seleci a1
{0 Saloctoa)

~ From all the datasets you can now select one or more datasets you wish to export. Then select Export

p KO # Home @: Packaging & DataManagement @ DataEvaluation & Downloads ear Q O test © Info = Webshop
Create  Move Copy Delots Downioad Add Tags
v I Test = Packaging Syster cka laterials
Artice Manuta Selectat
= TesDir . s
> ) Category Yoo Asticie Name. s FE Tags Actions S saiacisd)
8 New Foldr 34280 f Banderoie / B B ™1
W TestFoicer
samr § Banderole  test /s B B ]

4.

~ In the window that opens, select the organisation to which you want to export the datasets, as well as an
export profile that contains exactly the data you have defined

User manual
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Export packaging units

Select user groups

Test Company @

1]

Selected organizations count: 1

Select export profile (optional)

[ 11.3. Export

Selected profile: All false .
profile

Cancal User manual

. Forinformation on creating export profiles, please refer to chapter 11.3. Export profiles in the User manual

[3 Once the export process is complete, you will receive a confirmation message:

© Success

All items exported successfully
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1.2.2 Quick Start for consumer goods producer / Filler to the Packaging Cockpit

Task in the overall process:
Provide extended packaging data, link packaging to products, link own product identification to the product identification of the retailer

Brief description Detailed

information

I. Creation of You are here: © Home 8 1.5
datasets on E-Learning
packaging unit
level -

3. Creation of a
1. Open the section « - Packaging unit packaging unit

p ; - User manual

# Home ®2 Packaging ¢ Dala Management B Data Evaluation

= i ial
Recently edited Packaging Systems = = Composits Materials o

Recently adited Packaging Uniits W Packaging Components 5

Recenlly edited Packaging Compard] Fackaging Units ¥

¥ Packaging Systams
Recently edited Composite Materlals @ ging =ysie »

and click on the button

+ Add New Packaging Unit

3 A page for creating a datset for packaging unit will open.

2. ~ Now follow the steps in section Il.

SEITE 10
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Data entry

You are here: © Section for creating a dataset for a packaging unit

2.

Packaging Unit new Packaging Unit

p RO # Home B Packaging % DataManagement [ DataEvaluation & Downloads

P 4 Entry of header data

Product Information

Filling Good Information

Product Range

Category

Product Category

Quantity of Filling [g]

Volume of Filling [mi]

Manufacturing / Distribution

Countries of Distribution

Assem

Product Dimensions

Length [mm]

Width [mm

Haight [mm]

#* Entry of the specification data for the main body

Main Body

> —

Article Name

+ Add New Main Body | = Add Exisling Main Body

Material Manitestation Actions

. The entry of material layers is described in the E-Learning video 6.2.

3.

P4 Entry of specification data for further packaging components

28 1.5
E-Learning

8 1.6.1

E-Learning

(N
3.2.1.3. Packaging

main body
User manual

38, 1.6.3
28 1.6.4
E-Learning

(N
3.2.2. Packaging

components
User manual

8 1.7
E-Learning

(N
3.2.4. Saving a

packaging unit
User manual
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Closure
Decoration
Inlay
Packaging Aid
Miscellaneous
4. Savethe dataset « b Save
Ill. Correction and 1. Corrections: According to chapter 1.8.4 in section 1, "Basics of data transfer and information flow," a new (]
changes version of an existing dataset should always be created when incorrect entries need to be corrected. The 10. Editing or

integrated tracking function ensures that the updated information is passed on in a traceable and transparent
manner along the entire supply chain to the sales product.

You are here: © Data management: Selected folder and packaging level

a. ~ on the right side, select the pencilicon for the dataset to be versioned

s 4 B o
s 7 B
s 7 B

b. #° edittheincorrect data and create a new version of the dataset when saving (see. Il. Data Entry)

C. B & Save

@Information

Should a new version ba created?

Create new version

Cwerwrite existing wersion Cancel

deleting of datasets
User manual
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B Saved
D Saved succesfully
0K
2. Packaging changes: According to chapter 2.8.2 of the GDPF 4. Whenever there are changes in the packaging,
create a new dataset (see section |. Creation of datasets)
. Ifthere are only minor changes, use the copy function in the data management. This allows you to create a copy of the
dataset, which is to be changed and then only change the applicable data.
IV. Excel-Upload of | You are here: ©® Home 4.1
data sets on E-Learning

packaging unit
level

Recently edited Packaging Systems

# Home @: Packaging @ Dala Management [ Data Evaluation % Downloads

Recently edited Packaging Linits

Recently edited Packaging Components

Recently edited Compasite Materials

W Templates » B EXCEL Import
B User Manual
B Packaging Design Guidelines

B Recyclability Analysis

1. By selection “Excelimport“ you can download the Excel template for mass entry at packaging unit level.

3 In the Excel file there are two templates you can use:

One, that is easy to understand for the user:

TotalGrammage

PackagingUnit Information

Material Manifestation

Mass [g]

Mass Percentage of Layer [%]

Thickness of Layer [pm]

PackagingUnit SQL_OPTIMZED
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[ E G H | I 1 K
B8 ProfildComponent Fleld name Field Identifier Has Drop Down Froduct L Product 2 Product 3 Product
Pl Fackaging Linit
3| grand Mame™ FU_BrandMame
4 Product Name* Pu_|
5 | Article Number PU_ArticleNumber
3 cauantitiy of filling igh BU_Packsgingluanting
7| Assembly Country PU_AssemblyCountry X
8 Country FU untries X
'.'l_ Distribution Country PU_Distributi ountries X
n::.c Packaging Unit Packaging Unit1  |General s Country :z_g::”m"cw""'es X
b. And atempalte optimised for automated data population:
36
37
PackagingUnit Information PackagingUnit SQL_OPTIMZED
. Ifyou only have a view data entries to insert manually, use the first template. If, on the other hand, you want to transfer
your source data automatically with, for example Power Query in Excel, Power Bl, Python or Access Ubertragen, use the
SQL_OPTIMIZED template.
You are here: © Home
2. Onceyoursource data has been entered or transferred to the Excel file, select <~ ,Import Excel Template”
p 5»’\ ’V%C?H e # Home m: Packaging 3 Data Management [ Data Evaluaton # Downloads
Recently edited Packaging Systems B Manage Direclories v
1- Manage Exports
Recently edited Packaging Units ~
Recently edited Packaging Components ~
Recently edited Composite Materials o |mDOft paCkagmg v I——|
= Tags 11.2. Management
of packaging data

3. & Select the location of your completed Excel file via "Load Excel File":

User manual
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Import Excel Template
4 Load Excel File

Import Close

4. = Then select ,,Import*“:

Import Excel Template

4 Load Excel File [JREMIIRIEN

5. [ Once the import is complete, your data will be displayed as dataset in Data management at the "Packaging

units" level:

ﬁ £2KC6NG Home @ Packaging @ DalaManagoment [ Data Evaluation & Downloads

Create

v WTest

Packaging Units

-
> [ Testw I D Type Brand Name Product Name

Search Q O test @ Info = Wabshop

e Composite Meforials i
Articie o Setect al
sawmper i 0 Setectes)

. By selecting the datasets and « -~ ,Move®, you can store the dataset in the desired location in your folder system.

p Qack # Home m: Packaging © Data Management m DataEvaluaton + Downloads
Create Copy Delete Export Downioad EnferQuantbes EditTags Add Tags
v st & Packaging Systems Packaging Units
> [ TesDir =] Type Brand Name Product Name
8Pk ok 13082 & Lemonade PET boflle

Patkaging

Anice
Number

Search Q O test @ Info W Webshop

omponents Composite Matenials

selectall
Tags Actions

s 85 97 B

V.

Import

You are here: © Home
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1. If another organisation has exported packaging data to you, click on « - "Data management" and thenon « -
"Import packaging".
# Home m: Packaging £x Data Management [ Data Evaluaton +# Downloads
Recently edited Packaging Systems B Manage Directories ~
Recently edited Packaging Units rI.‘ Manage Exports ~
Recently edited Packaging Components E Import Excel Template ~
Recently edited Composite Materials ~
P 8 1 .1.3
E-Learning
2. 3 Onthe page that opens you can select the packaging level on the left. You will find then all the datasets, o
whicht have been exported to you from other stakeholders in the supply chain. 11.4. Import
[ e waagey & Dsabsoret 6 O Erabatin + Drsricats o a & G @ b X Vet packaging data

Eowimpn 9 Aechived g Packaging Units Available for Import

Select Packaging Type

——

@B 8@ @@

3. 4" Select the datasets, which you would like to import and determine, whether you want to import with or
without tracking.

. Import with tracking (recommended setting) if you want to be notified of changes made by the source organisation
and want to apply the changes.

Import without tracking if you want to import the data without being able to track and apply changes made by the
source organisation.

- Select ,,Proceed* and select a destination folder to save the dataset.

User manual

VI.

Export

You are here: © Home

8 1.12.

SEITE 16



https://packaging-cockpit.com/en/e-learning/
https://cockpit.packaging-cockpit.com/downloads/documents/UserManual.pdf

Packaging

1.

2.

4.

Framework
ﬁ DOCKABINE # Home B2 Packaging &£ Data Management [l Data Evaluation # Downloads E-Learnin
m|m M Directori
= §
) Manage Exports 1 1 22
Verpackungsdaten

~ Inthe folder system select the folder with the dataset you wisch to export

(%

)

l(. # Home m:

Create  Mov Cop! Delet

~

>

I Test

B8 TestDIr

BB New Folder

B TestFolder

~ Then select the applicable packaging level

[ it~ o = oo BRI = o § ooint | s

Creale

~ mTs

O 1es © Wio ¥ Webshon

Setectz
{0 Salocted)

- From all the datasets you can now select one or more datasets you wish to export. Then select Export

Packaging

Manuta
curer

ﬁ oK # Home @ Packaging i DataManagement M Data Evaluation & Downloads Search
Create  Move  Copy DoruloDwv\oad Add Tags
v mest 2 Packaging Systoms
Attice
TesiDir o
> = D Category Type Articie Name: PRis
0 New Foldar 34280 ! § Banderole
W TestFoicer 2
sa2m7 Banderoie test

Q O test @ Info

Actions

/7 @ B8
/7 ©§ B8

¥ Webshop

Selectal
(2 Selected)

~ In the window that opens, select the organisation to which you want to export the datasets, as well as an

export profile that contains exactly the data you have defined

exportieren
User manual
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Select export profile (optional)

St Action
-m =

Selected profile: All false

Export Cancel

. Forinformation on creating export profiles, please refer to chapter 11.3. Export profiles in the User manual

[3 Once the export process is complete, you will receive a confirmation message:

© Success

All items axported successfully

Framework
Export packaging units ZU 4-
Select user groups '& 1 . 1 4
Selected organizations count: 1
(N

11.3. Exportprofile
User manual

VIl. Performing
recyclability
analyses

You are here: © Input mask for a saved dataset (packaging units and packaging system level)

1. Scroll to the bottom of the page and click « -

2. Selectthe applicable analysis in the current version oft he dataset: « -~

Misce

Recyclability Analysis  »

Life-Cycle Assessment

Would you like t¢ tto save? Version 1

Cost Calculation 3

% 1.8
E-Learning

(B8
6. Analyses

User manual
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You are here: © Overview of the recyclability analysis 1.9
E-Learning

R o [BFSARS] © Oos gt = O et 2 Do

Recyclability Analysis (HE|
: 6.1. Recyclability
analysis
User manual

Recyclagl ﬂ Buerview =

3. ~ By selecting the relevant countries, you will be guided to page © page analysis display for individual
countries # 1‘1.0
P T T E-Learning

Recyclability Analysis
== i [
2 6.2 Okobilanz
User manual

Recyclability
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The Life Cycle Assessment and cost calculations are performed in the same way as the recyclability analysis.

1.2.3 Quick Start to the Packging Cockpit for retail

Task in the overall process:
Review and provide feedback on data

Import

Brief description

You are here: © Home

4. If another organisation has exported packaging data to you, click on ¢ = "Data management" and thenon« -
"Import packaging".

# Home m: Packaging «x Data Management [ Data Evaluation +* Downloads

! ! BB WManage Directories
Recently edited Packaging Systems v

1) Manage Exports
Recently edited Packaging Units o g P v

57 Import Excel Template

Recently edited Packaging Componenis v
=] Import Packagin
Recently edited Composite Materials =] ? gy v

2 Taa

5. [3 Onthe page that opens you can select the packaging level on the left. You will find then all the datasets, whicht
have been exported to you from other stakeholders in the supply chain.

Detailed
information

8 1.13
E-Learning

o
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Do B acnnstingon Packaging Units Available for Import

Select Packaging Type

Packaging Syerm i

[ ——

6. #° Select the datasets, which you would like to import and determine, whether you want to import with or without
tracking.

. Import with tracking (recommended setting) if you want to be notified of changes made by the source organisation and
want to apply the changes.
. Import without tracking if you want to import the data without being able to track and apply changes made by the source

organisation.

-~ Select ,,Proceed* and select a destination folder to save the dataset.

11.4. Import
packaging data
User manual

Il. Performing You are here: © Input mask for a saved dataset (packaging units and packaging system level) 8 1.8
recyclability E-Learning
analysis

2. Scrollto the bottom of the page and click « - o
6. Analyses

5. Select the applicable analysis in the current version oft he dataset:

Misce

Recyclability Analysis  »

Life-Cycle Assessment » .
Would you like t¢ t to save? Version 1

Cost Calculation 3

e

You are here: © Overview of the recyclability analysis

User manual

1.9

E-Learning
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) RS

Recyclability Analysis

 Data Evatiation & Downioade

6. ~ By selecting the relevant countries, you will be guided to page © page analysis display for individual

countries

!ecyc HEI'II; Uvervnew

& o B & s ® St 2
Recyclability Analysis

Recyelability

. The Life Cycle Assessment and cost calculations are performed in the same way as the recyclability analysis.

(.
6.1. Recyclability

analysis
User manual

2 1.10
E-Learning

. u
6.2 Okobilanz

User manual

SEITE 22



https://cockpit.packaging-cockpit.com/downloads/documents/UserManual.pdf
https://packaging-cockpit.com/en/e-learning/
https://cockpit.packaging-cockpit.com/downloads/documents/UserManual.pdf

Packaging
Framework

2 Change log
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